IIpunoxenue

K pemenuto ['opoackoit Jlymsl
ropoaa IOxHno-CaxanuHcka

ot 20.05.2016\e 463/25-16-5

IHOJOKEHHUE

0 NMOOIIPEeHNH PAGOTHUKOB MYHUIIMIIATBHOT0 KA3eHHOT'0 YUpPeKIeHHs
«Ynpasiaenue gejaamu I'opoackoii Jlymsl ropoaa IOxuo-Caxaanncka»

Cratea 1. O01Me noJI0KEHUS

1. Hacrosmee [lomoskeHue pa3paboTaHO B COOTBETCTBHHM C TpyNOBBIM KOJEKCOM
Poccuiickoit denepanuy B 1EIAX YCTAHOBIICHUSI TIOPSIIKA U YCIOBHH MOOMIPEHUsT paOOTHUKOB
MYHULIMIIAJBHOIO KAa3€HHOIO YUpexKIeHUs «YmpasiaeHue aenamu l'opoxackon Jlymbel ropoxa
FOxHo-Caxanuncka» (manee — YupexkacHue).

2. Tloompenne paOGOTHUKOB YUpEkKACHUS OCHOBAHO Ha MPHUHIMIAX 3aKOHHOCTH,
[JIACHOCTH, HUCKIIIOYUTENBHO 3a JIMYHBIC 3aCIOyrd U JOCTMIKCHMS M HAIpPaBICHO HAa YCHICHHE
3aMHTEPECOBAHHOCTH PAOOTHUKOB YUpeKACHUs B Oe3ympeuyHoil pabore, MOBBIILICHUH
IpoQeCCHOHATIBHOIO YPOBHS, CBOEBPEMEHHOM, KaU€CTBEHHOM U J100POCOBECTHOM BBIITOJIHEHUH
CBOUX JIOJKHOCTHBIX 00s13aHHOCTEH.

3. IMoompenusi paOOTHUKOB YUpEKACHHS, CBA3aHHBIC C BBIIIATONW JICHEKHBIX CPEJIICTB,
OCYILECTBIISIIOTCS 32 CUET CPeACTB Orokera ropoackoro okpyra «'opox FOxuo-Caxanuuck»,
IPEIYCMOTPEHHBIX Ha 00eCTIeUeHHUE AEATENbHOCTH Y UpEKACHNUS.

Crartps 2. Bunpl mooupeHuit

1. JIns paOOTHUKOB YUpexkIeHUs MPUMEHSIOTCS CIEAYIOUINE BU/IbI MOOIIPEHHUS:

1) narpaxxaenue [ToueTHO# rpaMoToit YupekacHus;

2) 00bsIBIICHHE OJIAar0IapHOCTH Y UPEIKICHNUS,

3) oObsiBIIeHHE 0Jar0JapHOCTH C BBIIUIATONW SIUHOBPEMEHHOIO JICHEKHOTO MOOIPEHUS B
pa3Mepe OAHOro JOHKHOCTHOTO OKJIa/1a paboTHHUKA Y UpeKIeHMS,

4) BhIIJIaTa €AMHOBPEMEHHOT'O JICHE)KHOTO MOOMIPEHUS B pa3Mepe OJHOTO JODKHOCTHOTO
OKJ1aJla pabOTHUKA YUpexKACHHUS;

5) HarpaxxieHHe IICHHBIM ITOJIAPKOM.

2. B mensx coderaHus Mep MOPAJbHOTO M MAaTepUANbHOIO CTUMYJIUPOBAaHUS TpyAa
pabOTHUKOB YUpEKACHUS TOMYCKACTCS OJTHOBPEMEHHOE IPUMEHEHHUE IBYX BHJIOB IMOOLIPEHUH.

3. 3a ocoOble TPYIOBBIC 3acIyrd Tepea OOIMEeCTBOM M TOCYAapCTBOM PaOOTHUKH
VYupexxaenuss MOryT ObITh IpEACTaBI€Hbl K TOCYJapCTBEHHBIM HarpaaaMm Poccuiickoii
®enepanuy, a TAaKKe K IPUCBOCHUIO ITOYETHBIX 3BAaHWW, HArpa)XKJACHUSM M MOOIIPEHUSIM
Caxanunackoit obnactu u ropoja FOxxuHo-CaxanuHcka npu coOII0ACHNHN CIeTYIOIUX YCIOBUA:

1) npencraBnenne pabOTHUKOB YUpeXJAEeHHS K TOCYIapCTBEHHBIM Harpaaam Poccuiickoit
®denepanyy OCYLIECTBISAETCA B COOTBETCTBUU ¢ YKa3zoM IIpesunenra Poccuiickonn denepanuu
or 07.09.2010Ne 1099 © mepax 1O COBEpIICHCTBOBAHHUIO TOCYAAPCTBEHHOW HarpajaHOU
cucremsl Pocculickoit @enepanun»;

2) NpUCBOCHKE MOYCTHBIX 3BaHUI paOOTHUKAM YUpPEXKICHHUS, & TAKXKE MX HArpaxIeHHUE U
MOOUIPEHNE OCYLIECTBIISIETCA B MOPSAKE U HA YCIOBUAX, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM
Poccutickoit @eaepannn 1 CaxaamHCKONH 0071aCTH, HOPMATHBHBIMU MPABOBBIMU aKTaMH TOpPOJIa
IOxH0-CaxanuHcka.
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Cratbs 3. OCHOBaHHUSI U YCJIOBHS JIJIsI TTOOIIPEHUH

1. OcHoBaHUAMH JUIS TOOUIPEHUS PAOOTHUKOB YUpEKICHUS SIBISIFOTCS:

1) npOIOKUTENBHBIN CTaX paOOThI B Y UPEIKICHUH;

2) BBITIOJHEHHE 3aaHni 0CO00H BaXKHOCTH U CJIOKHOCTH;

3) Ge3ympeunas u d3ppekTuBHas padbora;

4) 100uIICHHBIC JaTHI,

5) npodeccruoHanbHbIC MPAa3IHUKNA U MAMSATHBIC JaThl, YCTAHOBJICHHBIC B COOTBETCTBUH C
noctaHoBieHreM I[lpaButensctBa Poccmiickoit @Pepepanmm ot 13.11.2013 Ne 1016 €06
YCTaHOBJICHUH MPO(ECCHOHANBHBIX TMPA3JHUKOB», U JHH, YCTAHOBICHHBIE B COOTBETCTBUU C
VYkazom [Ipesunenta Poccuiickoit @eneparum ot 31.07.2013Ne 659 <© mnopsake ycTaHOBICHUS
B Poccuiickoii @eneparuy naMsaTHBIX JHEH U MPO(EeCCHOHAIBHBIX MPA3JHUKOBY.

2. YcrnoBus TPUMEHEHHUS OCHOBAaHUW IJIsl TIOOMIIPEHHsS] PAOOTHHUKOB YUPEKICHHUS,
YCTaHOBJICHHBIX YaCThIO 1 HACTOSIIEH CTaThU:

1) mpoAOIKUTEILHOCTS PabOThl B YUPEKIACHUH OMPEACISIETCS CTakeM pabOThl HE MEHee
5 ner;

2) BaWKHOCTh M CIIOXKHOCTh 3aJaHHs B KaKIOM KOHKPETHOM Cliydae OINpeaesaeTcs
JUPEKTOPOM Y UpEexKIECHHUS,

3) Oe3ympeyHOCTh pabOTHI 3aK/IIOYacTCs B  HEYKOCHHUTEIBHOM, CBOEBPEMEHHOM
UCTIOJTHEHUHN PAOOTHUKOM YUPEKIEHUS BO3JOKEHHBIX HA HErO JOJHKHOCTHBIX OOS3aHHOCTEH U
OTCYTCTBUM JIUCUUIUIMHAPHBIX B3bICKAHUN Ha JaTy MPEJICTaBiICHUS K IOOLIPEHHUIO;
3¢ (HEeKTUBHOCTh PabOTHI 3aKIIOYACTCS B TPOSBICHUM HWHUIMATHUBBI, TBOPYECKOTO IMOAXO0]A,
KaYeCTBEHHOM HCIIOJIHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH, JMYHOM BKJaJ€ B TMOATOTOBKY U
NPOBEICHUE  PA3NUYHBIX  MEpPONPHUATHH, obecreunBaomMX  3PPEKTUBHOCTh  PabOTHI
Yupexnenus,

4) robueitapivu 1atamu cuurtatotes 50, 55, 60, 651 kaxapie mocieayromue S ner.

3. He nomyckaeTcss NMpUMEHEHHE MOOUIPEHUH K pPaOOTHUKY YUpEKICHUS B TEPUO
JNEHCTBHUS HECHATOTO AUCIUITMHAPHOTO B3BICKAHUSI.

Cratbs 4. [loueTHas rpamoTta YupexIeHus

1. TlouerHas rpamora Yupexnenus (manee — IlodeTHas rpamoTa) SIBISCTCS BBICIIAM
BHJIOM NIOOLIPEHUS B Y UPEKICHUU.

2. TloyetHoil rpamMOTON PaOOTHUK YUPEKICHUS HArpa)kAaeTcsl 3a MPOJODKUTENBHYIO,
O0e3ynpeunyio U 3G(exTHBHYI0 pabOTy WJIM 3a BBINOJHEHWE 3a7aHUil 0CO00N BaXKHOCTH H
CJI0KHOCTH.

3. K Harpaxnenuro IlodyeTHOW rpamMoTON MNPEACTABISAIOTCS PAOOTHUKUA YUPEKICHHS,
UMEBILKE TOOUIPEHMs], yKa3aHHble B NyHKTax 2, 3, 4, Suvactu 1 craThu 2 HacTOALIETO
[TonoxeHnns.

4. TloBropHoe HarpaxnaeHue [loyeTHON rpaMOTON OMYyCKaeTcs HE paHee OJHOIo roja
MIOCJIE MPEBITYIIETO HArPaXKACHUS.

5. MoTUBHpPOBAaHHOE NPEACTABICHUE O HarpaxkaeHUH IloueTHON rpaMOTON MOANMCHIBAET
HEINOCPEICTBEHHBII PYKOBOJIUTENb pAaOOTHUKA YUpeKIEHHUS, COTIIACOBBIBAET C PYKOBOJUTEIIEM
CTPYKTYpPHOT'O NOJpa3/elIeHUs] U HAINPaBJISIET AUPEKTOPY YUPEXKIEHUS HE paHee, YeM 3a OJUH
Mecsll, HO He mo3aHee 14 pabounx JHEH 10 HaMEUEHHOM TaThl HarpaXKICHUSI.

B orHomeHun pabOTHUKA, KOTOPBIA TOAYMHSIETCS HEMOCPEACTBEHHO JUPEKTOPY
VYupexneHnus, MOTHBUPOBAaHHOE TMpeACTaBIeHHWE O HarpaxaeHun llodyeTHoil rpamoToit
MOArOTABIMBAETCS IUPEKTOPOM Y UPEKICHUS.

B mpexacraBiennn HEOOXOAUMO YKa3blBaTh (aMmIMiO, WMs, OTYECTBO paOOTHUKA
VYupexxaeHus, 1aTy €ro poxAeHus, 3aHUMAeMyIO JOJDKHOCTh, 00pa3oBaHUE U CTax paboTHI B
YupexneHuu.
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6. Pemmienne o Harpaxxaenuu [lodeTHON rpaMOTON TPUHUMAETCS JUPEKTOPOM Y UPEIKICHUS
U odopMIIsIeTCS TPUKA30M JUPEKTOpa YUpexAeHus He TIMo3aHee S pabouyux aHed 1o
HaMEUYEHHOM 1aThl HArPaXACHUS.

7. Harpaxnenue IloyeTHON TIpaMOTOM MOMKET OCYLIECTBISITBCS OJHOBPEMEHHO C
BBIIJIATOM JICHE)KHOTO IMOOILIPEHHUsS] B pPa3Mepe OJHOTO JOJHKHOCTHOTO OKJaga paboTHUKA
VYupexaeHus niam BpydeHUEM LIEHHOTO MT01apKa.

Cratps 5. bnarogapHocts YupexaeHus

1. brnaromapHocts YupexaeHus (manee — biarogapHocTh) OOBSBISETCS PaOOTHHKY
Yupexnenus 3a 6e3ynpeunyto u 3 PeKTUBHYIO padoTy.

2. MoTtuBupoBaHHOE TpejAcTaBieHne 00 oObBsABIeHMH braromapHOoCTH NOANMCHIBAET
HEINOCPEICTBEHHBII PYKOBOJIUTENb paOOTHUKA YUpeKIEHHUs, COTIIACOBBIBAET C PYKOBOJUTEIIEM
CTPYKTYPHOTO TOpa3JelieHUs] U HalpaBisIeT AUPEKTOPY YUPEKICHHUS HE paHee, YeM 3a OIHH
Mecsll, HO He mo3aHee 14 pabounx qHEl 10 HaMEUEHHOH JAaThl TOOIIPEHHUSI.

B orHomeHun pabOTHUKA, KOTOPBIA TOAYMHSIECTCS HEMOCPEACTBEHHO JUPEKTOPY
VYuypexaeHus, MOTUBUPOBAHHOE  THpelcTaBieHue 00  oOwsBneHuM  brnarogapHoctu
MOJTOTABIUBACTCS AUPEKTOPOM Y UPEXKICHUS.

B mpexncraBiennn HEOOXOAMMO YKa3blBaTh (aMmiInio, WMs, OTYECTBO pPaOOTHUKA
VYupexxaeHus, 1aTy ero poxAeHus, 3aHUMAeMyIO JOJDKHOCTh, 00pa3oBaHUE U CTaX paboTHI B
Yupexnenuu.

3. Pemenne 00 oObsaBneHnn braronapHOCTH MPUHUMAETCS TUPEKTOPOM YUPEKACHUS U
odopmIIIeTCsS MPUKA30M TUPEKTOpa YUpEeKACHUS HE MO3JAHee S pabounx JAHEH 10 HAMEYEHHOU
JIaThI MTOOIIPEHHUS.

Cratbs 6. bnaronapHocThb ¢ BBIIUIATOM €AMHOBPEMEHHOT'O IEHEKHOTO MOOIIPEHUS

1. bnarogapHocTh YupexAeHus C BbIIUIATOW €AMHOBPEMEHHOTO JEHEKHOTO MOOIIPEHUS B
pa3Mepe OJHOTO JOJDKHOCTHOTO oKiaja (manee — biaromapHocTh ¢ MOOIIPEHUEM) OOBSIBISCTCS
paboTHUKY YupexIeHHs 3a MPOJODKUTENBHYI0, 0e3ynpeuHylo 1 3¢ (heKkTuBHY0 padoTy.

2. MoTuBupoBaHHOE TMpejAcTaBiIeHUE 00 oO0BsBIeHUHM biaromapHOCTH ¢ TMOOIIpPEHUEM
MOJMMCHIBACT HEMOCPEACTBEHHBIN PYKOBOJUTENb PAOOTHHKA YUpPEKIACHUS, COTJIACOBBIBACT C
PYKOBOJUTENIEM CTPYKTYPHOTO MOJAPA3JCICHUs U HaMpaBisIeT TUPEKTOPY YUpexKIeHHs He
paHee, 4eM 3a OJJUH MecsiIl, HO He mo3aHee 14 pabounx aHEN 10 HAMEYEHHOU aThl MOOIIPEHUS.

B otHOmenun paboTHUKA, KOTOPBHIH TOMUYUHSIETCS HEMOCPEACTBEHHO JUPEKTOPY
VYupexaeHus, MOTUBUPOBAHHOE TIpejicTaBlieHne 00 00bsaBIeHNN biarogapHocTH ¢ MOOmpeHneM
MOJIFOTABIUBACTCS TUPEKTOPOM Y UPEKICHHUS.

B npencraBneHnn HEOOXOAMMO YKaszbiBaTh (paMHIIUIO, WMS, OTYECTBO pabOTHUKA
VYupexaeHus, AaTy €ro pokIeHHs, 3aHUMAaeMyl0 JOJDKHOCTh, 00pa3oBaHuE M CTax paboOThl B
YupexneHuu.

3. Pemmennie 06 oObsiBIeHnn biiaromapHOCTH C MOOMIPEHHEM MPUHUMACTCS TUPEKTOPOM
Yupexxaenus u opopmisieTcss IpUKa3oM JAUPEKTOpa YUpeKAeHUs He Mmo3aHee S pabounx THEH
JI0 HAMEYEHHOM JaThl MOOLIPEHHUS.

Crartps 7. EqMHOBpeMEHHOE JIEHEKHOE IMOOIIPEHUE

1. EanHOBpEeMEHHOE JEHEKHOE IMOOIIPEHHUE B pa3Mepe OJHOTO JOJHKHOCTHOTO OKJIaja
(manee — JleHe)KHOE IMOOMIPEHUE) BBIIUIAYMBACTCS PAOOTHUKY YUPEKACHUS 33 BBITOJHEHUE
3aaHui 0cO00M Ba)KHOCTH U CJIOKHOCTH.

2. MoTuBUpOBaHHOE TpEACTaBICHHE O JIeHES)KHOM TMOOIIPEHUH MOJINHCHIBAET
HETOCPEACTBEHHBIH PYKOBOJUTEIh pAaOOTHUKA YUPEKICHHUS, COITIACOBBIBAECT C PYKOBOAUTEIEM
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CTPYKTYpPHOTO MOJpa3/elieHusl U HAMpaBisieT AUPEKTOpPY YUPEeKIEHUS HE paHee, YeM 3a OJIUH
Mecsll, HO He no3aHee 14 pabouux qHel 10 HAMEUEHHOM JaThl MOOIIPEHHS.

B otHOmenun paboTHUKA, KOTOPBHIH TOMUUHSIETCS HEMOCPEACTBEHHO JUPEKTOPY
VYupexJieHusi, MOTUBUPOBAHHOE MpeCTaBlIeHuE O [[eHeKHOM MOOILIPEHUU MOATOTABINBACTCS
JUPEKTOPOM Y UpEkKICHUS.

B npencraBneHnn HEOOXOAMMO YKaszbiBaTh (aMHIINIO, HMS, OTYECTBO pabOTHUKA
VYupexaeHus, AaTy €ro pokIeHHs, 3aHUMAaeMyl0 JOJKHOCTh, 00pa3oBaHUE M CTax paboOThl B
YupexaeHuu.

3. Pemenue o Beiuiate [[eHeKHOTO TMOOUIPEHUS TPUHUMAETCS JUPEKTOPOM Y UPEIKICHUS
u odopmisercs TpUKA3oM TUPEKTOopa YUpexKIeHWs He Tmo3AHee S paboumx AHEH 10
HAMEUEHHOM 1aThl MOOILIPEHHUS.

Cratps 8. LlenHblit mogapox

1. [lenHBIM MTOAPKOM HarpaxkaacTcs pabOTHUK YUpEkKIACHUS B CBSI3H C IOOMJICHHON 1aToi
(50, 55, 60, 651 kaxaple nmocaeayromue S JIeT), MPoPeCcCUOHATBFHBIM NPA3THUKOM H ITaAMSITHOM
ATOM.

2. MoTuBHpOBaHHOE MPEJCTABICHUE O HATPXKIACHUH LIEHHBIM TOJApPKOM MOAMHUCHIBACT
HEIOCPEICTBECHHBIM PYKOBOAMTENIb PA0OOTHUKA YUPEKIEHHUS, COTIIACOBBIBAET C PYKOBOJIUTEIIEM
CTPYKTYpPHOTO TIOJIpa3JIelieHUs] U HAMPABISIET AUPEKTOPY YUPEKICHUS HE paHee, ueM 3a OJIUH
Mecsll, HO He mo3aHee 14 pabounx qHEl 10 HaMEUEHHOM JAaThl TOOIIPEHHUSI.

B oTHOmeHWM paboOTHWKA, KOTOPBIA MOMYMHSIETCS HEMOCPEICTBEHHO TUPEKTOPY
VYupexeHus, MOTHBHUPOBAHHOE TMpEACTaBICHUE O HarpaxiacHuu LleHHBIM moAZapKoM
MOITOTABITUBACTCS TUPEKTOPOM Y UPEIKICHHUS.

B mpexacraBiennn HEOOXOAMMO YKa3blBaTh (aMmIMiO, WMs, OTYECTBO paOOTHUKA
YupexaeHus, AaTy ero poKICHHs, 3aHUMAeMYyIO JOJKHOCTh, 00pa3oBaHUE W CTaX pabOThl B
Yupexnenuu.

3. Pemennie o HarpaxaeHuu L[eHHBIM MOTapKOM MPUHUMAETCS AUPEKTOPOM Y UpEKICHHS
u odopmiseTcs TPUKA30M AUPEKTOpa YUpEKIEHUS HE IMo31Hee S paboumx gHEH M0
HAMEYEHHOU ATkl MOOIIPEHHUS.

4. O0beM CpeiacTB, HaIpaBIsieMbIX Ha mpuoOpereHue lleHHOTO mMOmapka, HE OKEH
MPEBBIIATh YETHIPEX JOJDKHOCTHBIX OKIIAZOB MO COOTBETCTBYIOIICH TOJDKHOCTH pPabOTHUKA
Yupexnenus.

5. Harpaxnenue pabotHuka YupexaeHus LleHHbBIM MOJapKOM HE TPEIyCMOTPEHO
OJTHOBPEMEHHO CO CIIEAYIONTUMHU BUIAMHU TTOOIIPEHUH:

1) oObsBICHUE OJar0JAPHOCTH C BBIIUIATON SIMHOBPEMEHHOTO JCHEKHOTO TOOIIPEHUS B
pasmepe OAHOTO TOHKHOCTHOTO OKJIaza pabOTHUKA Y UPEKICHNUS;

2) BbIIUIaTa €AMHOBPEMEHHOTO JICHEKHOTO TIOOIIPEHUSI B pPa3Mepe OJHOTO JOKHOCTHOTO
OKJIaJa pabOTHUKA Y UPEKICHHUS.

Crartbs 9. Bpyuenue u ydeT moonipeHuit

1. TloompeHue paOOTHUKOB YupexaeHus OQOpPMIISIETCS MPUKA30M  JAUPEKTOpa
VYupexxaenus u 00baBisieTcs pabOTHUKY, KaK MIPABUIIO, B TOPKECTBEHHOW 0OCTaHOBKE.

2. Perucrtpanuio TMOOMIPEHWA W YYET IMOOMPEHHBIX pPAaOOTHUKOB B YUPEKICHUHU
OCYILIECTBIISIET aIMUHUCTPATUBHO-X 0391 CTBEHHBIN OTAEI.

3. CBeneHMsl O MOOMIPEHUSIX 3aHOCATCSA B TPYAOBYIO KHUKKY paOOTHHMKA YUpexIeHHUs B
COOTBETCTBUHM C TpPeOOBAHUSMU HOPMATHUBHBIX MpPaBOBBIX akTOB Poccuiickoit deneparuu,
YCTAaHABJIMBAIOLIUX ITOPSIOK BEICHUS TPYIOBBIX KHUKEK.



